
Transcript Redaction/Restriction Process Flow
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Court Reporter/Transcriber 

emails transcript in PDF format 
to Clerks Office for docketing

Timeline NotesTimeline

Attorney files Notice Of 
Intent To Request 

Redaction.

Attorney files Redaction 
Request listing redactions.

Court Reporter/Transcriber emails 
redacted transcript in PDF format 

to Clerks Office for docketing

7 business days

21 calendar days
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Division Manager manually 
removes transcript 

restriction on the last 
version filed when the 

deadline expires.

31 calendar days

90 calendar days

Court Reporter provide info:
Date of proceeding
Presiding Judge
Court Reporter name and 
phone #
Tape number (if appropriate)
Name(s) of attorneys who paid 
for the transcript
Transcript type

- Transcript
- Transcript - Appeal
- Transcript - Redacted

Redaction Request document is 
restricted.  Only District Court staff 
and District Court case parties are 
allowed access.

Parties may submit additional 
motions regarding the transcript, 
however, the deadline for submission 
of the redacted transcript should 
generally be observed.

Attorney also sends 
notice to court 

reporter/transcriber.

Attorney also sends 
notice to court 

reporter/transcriber.

If the Court has extended 
the deadline, the Court will 
remove restrictions at the 
new date.

All transcript requests go directly to 
court reporters during 90 day period.

After restrictions are removed, the 
transcript is available on Pacer.

The Court Reporter may use the /s
and typed name or the digital 
signature to certify the transcript 
before providing it electronically to 
the clerks office.
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